[INSTITUTION OF HIGHER EDUCATION (IHE) LETTERHEAD PLEASE]

[DATE]
Ms. Roberta Reardon, Commissioner 

New York State Department of Labor

W. Harriman State Office Campus – Building 12

Room 440
Albany, New York 12226
Dear Commissioner Reardon:

On behalf of [IHE NAME], I am writing today to express my commitment to partnering in the [APPLICANT SCHOOL /BOCES] application to the Teacher Residency Program (TRP) Grant.  
We commit to participating in and supporting the TRP Grant program by:

· Identifying and recruiting eligible residents for the TRP program;
· Providing residents the education needed to successfully obtain their Master’s degree and begin work in the teaching profession; and 

· Working with [APPLICANT SCHOOL /BOCES] throughout the two-year period to provide required reporting and successful outcomes.   
Our organization agrees to abide by the management plan contained in the application.  We look forward to partnering with [APPLICANT SCHOOL /BOCES] on this project.   
Sincerely,

[SIGNATURE OF AUTHORIZED REPRESENTATIVE (AR)]

[AR PRINTED NAME]

[AR TITLE]

[ADDRESS AND TELEPHONE NUMBER IF NOT ALREADY ON LETTERHEAD]
