
























































 DIVISION OF EMPLOYMENT AND WORKFORCE SOLUTIONS 

1  PY 2021 Local Planning 

Attachment A:  Units of Local Government 

Please list the unit or units (multiple counties or jurisdictional areas) of local government included in the 
local area.  If the CEO Grant Recipient has designated a local grant subrecipient to administer WIOA 
pursuant to WIOA § 107, please indicate the unit of local government that is the grant subrecipient.  
However, if instead, the CEO Grant Recipient has designated a fiscal agent, please indicate this on 
Attachment B. 

 

Unit of Local Government 

Grant 
Subrecipient 

Yes 

St. Lawrence County - CEO, William Sheridan  

  

  

  

  

§107(6)(B)(i) - When a local workforce area is composed of more than one unit of general 
local government, the chief elected officials of such units may execute an agreement that 
specifies the respective roles of the individual chief elected officials. 

If your local workforce area is composed of more than one unit of general local government, is there a 
written agreement between local officials that details the liability of the individual jurisdictions? 
 

  Yes    No 

 



DIVISION OF EMPLOYMENT AND WORKFORCE SOLUTIONS 
 

1   PY 2021 Local Planning 

Attachment B:  Fiscal Agent 

WIOA §117(d)(3)(B)(i)(II) indicates that the chief elected official Grant Recipient may designate a local 
fiscal agent as an alternative to a local grant subrecipient.  Such designation to a grant subrecipient or 
fiscal agent shall not relieve the chief elected official or the Governor of the liability for any misuse of 
grant funds.  If the CEO identified a fiscal agent to assist in the administration of grant funds, please 
provide the name of the agent. 

Fiscal Agent 

Penny Taylor, Assistant Accounting Supervisor 

St. Lawrence County One-Stop Career Center 
 

















St. Lawrence County 

Workforce Development Board 
 

The Local Workforce Development Board (LWDB) has identified the following quantifiable eligibility criteria and 
associated documentation requirements for the “Requires Additional Assistance Barrier” for in-school youth (ISY) and 
out-of-school youth (OSY) under the Workforce Innovation and Opportunity Act  (WIOA) Sections 129(a)(1)(B)(iii)(VIII) 
and 129(a)(1)(C)(iv)(VII). 

OSY WIOA Sec. 129(a)(1)(B)(iii)(VII) A low-income individual who requires additional assistance to enter or complete an 
educational program or to secure or hold employment. 

ISY WIOA Sec. 129(a)(1)(C)(iv)(VII) An individual who requires additional assistance to complete an educational program 
or to secure or hold employment. 

In addition, there is a limitation in WIOA related to the “additional assistance” criterion that applies only to ISY. WIOA 
Section 129(a)(3)(B) states that in each local area, not more than 5 percent of the ISY assisted may be eligible based on 
paragraph (1)(C)(iv)(VII), which refers to the barrier for an ISY who requires additional assistance to complete an 
educational program or to secure or hold employment. 

The following defines the criterion and documentation requirements for the WIOA Youth program “Requires Additional 
Assistance Barrier”: 

 

   Has repeated at least one secondary grade level verified by school 

   Has been referred to or is being treated by an agency 
for a substance abuse related problem  

verified with referral documentation or treatment 
agency documentation 

   Has been, or is a victim of abuse, or resides in an     
abusive environment 

as documented by a school official or professional 

   Has never held a job  verified by self-attestation/applicant statement 

   Has been fired from a job within the 12 months prior to 
program application  

verified by self-attestation/applicant statement 

   Has never held a full-time job for more than 13 
consecutive weeks  

verified by self-attestation/applicant statement 

   Resides in a non-traditional family setting ( i.e., single 
parent, lives with guardian, domestic partners, etc.) 

verified by self-attestation/applicant statement 

   Lack of transportation verified by self-attestation/applicant statement  

 

 

               

Counselor Signature       Date 



St. Lawrence County Workforce Development Board 

Youth Basic Skills Deficient Policy 

 

Background 

The Local Workforce Development Board (WDB) is required to have a policy to assess the basic skills of 
workforce applicants for Youth eligibility and for an objective assessment of academic levels, skill levels, 
and services needs of each participant, with includes a review of basic skills. 

Purpose 

To establish a policy for the basic skills deficiency component of WIOA law for eligible youth in St. 
Lawrence County.  Basic skills deficient is defined under the provisions of the Workforce Innovation and 
Opportunity Act. 
 
Reference  
 
Workforce Innovation and Opportunity Act (WIOA) Sections 3 & 134 
20 CFR §§ 681.290, 680.600 
 
Definition of Key Terms 

The term “Basic Skills Deficient” means, with respect to an individual 

(A) Who is a youth, that the individual has English reading, writing, or computing skills at or below 
the 8th grade level on a generally accepted standardized test; or 

(B) Who is a youth or adult, that the individual is unable to compute or solve problems, or read, 
write or speak English, at a level necessary to function on the job, in the individual’s family, or in 
society. 

Policy 

The St. Lawrence County WDB Local Area will determine basic skills levels by utilizing the following 
methods: 

• In-School Youth basic skills wills will be assessed by utilizing records from the educational 
institution 

• Out-of-School Youth without a High School diploma or equivalent will be considered basic skills 
deficient if the youth meets the criteria that the individual is unable to compute or solve 
problems, or read, write or speak English, at a level necessary to function on the job, in the 
individual’s family, or in society. This may be determined by staff interview and observation 
during assessment. 

• Out-of-School Youth with a High School diploma or equivalent can be assessed using ACT scores 
administered within the past (6) months; or 

• Out-of-School Youth with a High School Diploma or equivalent can be assessed by staff interview 
covering topics including enrollment in education programs, employment history and 
participation in activities relating to development of basic work skills or occupational skills. 

 



The St. Lawrence County WDB will provide reasonable accommodations, if needed, for the assessment 
of individuals with disabilities.   
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